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 FORMCHECKBOX 

Request for new postsecondary program

 FORMCHECKBOX 

Request for modification to existing postsecondary program 

Provide existing MTCU code and APS number:      
	College contact person responsible for this proposal:

     Name:                                                      E-Mail:          

     Title:                                                         Telephone:          


Program Information
	College:       

	Program title:       

	Program duration:       

	Proposed date of implementation:       

	Proposed Classification of Instructional Program Codes, formatted as ##.####: 

     
For additional information, please refer to most recent Classification of Instructional Programs (CIP) Canada published by Statistics Canada, available on http://www.statcan.gc.ca/. 

	Projected four-digit National Occupational Classification Codes (3 maximum), formatted as  ####:
1.     
2.     
3.     
For additional information, please refer to most recent National Occupational Classification (NOC) Canada published by Statistics Canada, available on http://www.statcan.gc.ca/.

	Proposed annual tuition fee for this program (at implementation):  $     



Attestation

	I attest that the following six criteria have been evaluated and met for the proposed program: 
 FORMCHECKBOX 

The Credentials Validation Service (CVS) has confirmed that the proposed program of instruction conforms to the Credentials Framework and is consistent with accepted nomenclature, or the program of instruction has been granted or is seeking ministerial consent.  

 FORMCHECKBOX 

There is either demonstrated, a) labour market and student demand, or b) societal need and student demand for the program.

 FORMCHECKBOX 

A relevant program advisory committee is in place and has recommended the program.

 FORMCHECKBOX 

The program content and delivery is and will be compliant with all requirements of regulatory bodies responsible for the field of study or other regulatory bodies related to the field of study.

Please list all applicable mandatory and those voluntary regulatory bodies considered relevant to the program:  

     

 FORMTEXT 

     

 FORMTEXT 

     

 FORMTEXT 

     

 FORMCHECKBOX 

The program meets the relevant program standards where they exist and essential employability skills and general education requirements.

 FORMCHECKBOX 

The board of governors and President has approved the program of instruction.


Other Attachments 

	Requirements for Ontario College Certificate, Diploma, Advanced Diploma, and Graduate Certificate:

 FORMCHECKBOX 
 1.1 Program Delivery Information (PDI) Section 
 FORMCHECKBOX 
 1.2 High Demand Program Comparator Information Section (if seeking approval to charge a “high demand” tuition fee) 

 FORMCHECKBOX 
 1.3 Strategic Mandate Agreement Alignment Section

 FORMCHECKBOX 
 1.4 Program Comparator Section

 FORMCHECKBOX 
 1.5 Credentials Validation Service Application for Program Validation and Validation Letter
Requirements for college baccalaureate degrees in an applied area of study:

 FORMCHECKBOX 
 1.1 Program Delivery Information (PDI) Section 

 FORMCHECKBOX 
 1.2 High Demand Program Comparator Information Section
For college baccalaureate degrees in an applied area of study, please see the Directives and Guidelines for Applying for Ministerial Consent under the Post-secondary Education Choice and Excellence Act, 2000 for the complete submission requirements for applicants, the consent process and the policy considerations that inform the Minister’s decisions.



_________________________

________________

Name:  
     



Date
President 

This application must be approved and signed by the college President in order to be considered complete.
Send one complete copy of this submission to:  PSEprogramsubmissions@ontario.ca. For further information, contact:  College Program Approvals, Colleges Unit, Ministry of Training, Colleges and Universities, Mowat Block, 7th Floor, 900 Bay Street, Toronto, ON M7A 1L2 (416-325-2887).
1.1 Program Delivery Information (PDI) Section
Total Hours per Student

	College:       
	Program title:       


Indicate the number of hours that a student is required to spend in each instructional setting in each semester or level of this program.  All hours in all instructional settings are to be noted.

	Funded Instructional Settings*
	Semester/Level
	

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	Total

	Classroom instruction
	
	
	
	
	
	
	
	
	
	    

	Laboratory/workshop/ fieldwork
	
	
	
	
	
	
	
	
	
	    

	Independent (self-paced) learning
	
	
	
	
	
	
	
	
	
	    

	One-on-one instruction
	
	
	
	
	
	
	
	
	
	

	Clinical placement
	
	
	
	
	
	
	
	
	
	

	Field placement/work placement       
	
	
	
	
	
	
	
	
	
	

	Small group tutorial
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	


	Non-funded Instructional Settings*
	Semester/Level
	

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	Total

	Co-op work placement - Mandatory
	
	
	
	
	
	
	
	
	
	

	Co-op work placement - Optional 
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	


*Definitions for each instructional setting can be found in Appendix A.
1.2 High Demand Program* Comparator Information Section
Annual Tuition Fees based on two-semester year

	College:       
	Program title:       

	Proposed annual tuition fee for this program:  $


If this program is high demand, please provide comparator information**.  Please note you must use a program at another college as a comparator.

	MTCU Code
	College
	Program Name
	Tuition Fee

	     

	     
	     
	$     

	     

	     
	     
	$     

	     

	     
	     
	$     

	     

	     
	     
	$     

	     

	     
	     
	$     


*Definition of high demand program (formerly "additional cost recovery" or ACR):  a program of instruction eligible for general purpose operating grant funding for which colleges have the discretion to charge fees above the maximum permitted for regular-fee programs.  This discretion is allowed for applied degree, post-basic or Baccalaureate of Nursing programs and/or for basic programs which have been determined to meet each of the following three criteria:  1) there is high demand for instructional space; 2) graduates have above-average prospects for employment; and 3) graduates have the potential to earn an above-average income.

All post-basic, college baccalaureate degrees in an applied area of study and Baccalaureate of Nursing programs are automatically considered high demand.  Basic programs are considered high demand if they satisfy the above 3 criteria.

**Comparator tuition fee should not include ancillary fees and can be found here: http://caat.edu.gov.on.ca/HTMLpages/Finance_Eng.html 

If no comparator program exists, please refer to the Tuition and Ancillary Fees Operating Procedure, the Guidelines for the Implementation of the Tuition Fee Policy for Colleges of Applied Arts and Technology. For further assistance, please contact the Ministry of Training, Colleges and Universities, Colleges Finance Unit at 416-325-5426.
1.3 Strategic Mandate Agreement (SMA) Alignment Section
	Section A (Required for Expedited and Full Review)
Please indicate the program area of strength or growth identified in your college’s signed SMA to which this program approval request aligns.

     
Please explain how this program is aligned with the indicated program area of strength or growth. (150 words recommended maximum)
     
Does your college’s SMA note that further discussion or information would be required during approvals?

 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
   No

If yes, please complete Section B.


Section B (Required for Full Review only)
Please include the relevant note from your college’s SMA that indicates further discussion or information is required.


Please outline a rationale, including evidence, to support the consideration of this program approval request. (400 words recommended maximum)


Please provide evidence that a relevant program advisory committee has recommended the program. Include attachments as required. (400 words recommended maximum) 





1.4 Program Comparator Section
Key Performance Indicators (KPIs)

Please complete this table with the three most recent years of published data* for similar programs at your college only (minimum one, maximum three). Similar programs may include programs at the same or different credential levels, and transfer opportunities. Please add additional rows as needed.
	Program
	Academic Year Of Graduation 
	20  -20  
	20  -20  
	20  -20  

	MTCU Title 
	MTCU Code
	
	
	
	

	
	
	Graduate Count
	
	
	

	
	
	Employment Rate**
	
	
	

	
	
	Employment Rate in a Related Field***
	
	
	


*KPIs are to be calculated in accordance with the methods prescribed by MTCU. KPIs are based on graduates of MTCU approved full-time postsecondary programs whose funding status is shown in the graduate record layout as MTCU operating grant, Co-op Diploma Apprenticeship or Second Career, and who were surveyed by telephone.

** Employment Rate = (number of survey respondents employed Full-time or part-time, related or unrelated) / (number of survey respondents in labour force)

*** Employment Rate in a Related Field = (number of survey respondents employed Full-time or part-time, related) / (number of survey respondents in labour force)

	Additional explanation/information that contextualizes the KPI outcomes above, such as student demand or labour market analysis, may be provided. (400 words recommended maximum)



	How many other colleges within your region are approved for funding to offer programs in this same MTCU code? 
     

	


*Please refer to the APS-MTCU Table available on the CAAT Extranet Site, in the Programs Section, for a complete list of programs approved for funding through the College Funding Framework, at http://caat.edu.gov.on.ca/ (user name: caatsite; password: 900Mowat). 

1.5 Credentials Validation Service Application for Program Validation and Validation Letter

Please note that the Ministry is requesting that colleges now submit all program documentation for a program funding approval request directly to the Ministry. 

Please append the following documentation to this application:

1. Credentials Validation Service Validation (CVS) Letter

2. Credentials Validation Service Application for Program Validation

APPENDIX A
Instructional Settings

The following definitions are to be used by colleges when completing the Program Delivery Information to Calculate Program Funding Parameters form required for ministry-funded programs of instruction

Classroom instruction:  instruction that may be provided in a setting in which individuals do not require access to equipment, except as listed below:

· Situations in which microcomputer labs are used for instruction in standard word processing, spreadsheet, and database software packages

· “Traditional” classrooms and lecture halls

· “Virtual” classrooms used in on-line learning

· Situations in which laboratories and workshops may be used for convenience

Laboratories/workshops/fieldwork:  scheduled hours of activities intended to give students hands-on experience; this instructional setting is characterized by:

· Activities in which students are provided with instruction and are directly supervised by college staff.

· Settings either inside college facilities (e.g., laboratories, workshops) or outside college facilities (e.g., fieldwork) in which individual students are required to use instructional equipment and/or supplies.  These settings do not include situations in which microcomputer labs are used for instruction of standard word processing, spreadsheet, and database software packages or situations in which laboratories and workshops are used for convenience.

Independent (self-paced) learning: student directed learning in which contact with college staff is limited to situations in which advice or solutions to specific problems is sought; usually online learning.

One-on-one instruction:  those exceptional situations in which college academic staff can provide instruction to only one student at a time, e.g. in a flight simulator or on top of an electrical tower.

Clinical placement:  scheduled hours of activities intended to give students hands-on experience in a hospital or health care setting; this instructional setting is characterized by:

· Activities that are an integral component of the curriculum of the program and necessary for the successful completion of the program.

· Activities in which students are continually supervised directly by college staff or individuals working on behalf of the college.

Field placement/work placement:  scheduled hours of activities intended to give students hands-on experience in the workplace and for which the students do not typically receive a regular salary or wage from the employer; this instructional setting is characterized by:

· Activities that are an integral component of the curriculum of the program and are necessary for the completion of the program.

· Activities in which college staff do not directly supervise students and for which college staff undertake one or more of the following activities:

-
Make periodic site visits

-
Ensure that assignments given to students and the work being done by students are suitable for the program

-
Monitor the students’ progress in the field placement activity

-
Help address problems encountered by students in the field or work placement activity

· Evaluate students’ performance in the field or work placement activity

Co-operative education work placement: Education at Work Ontario (www.ewo.ca), a regional association of the Canadian Association for Co-Operative Education, defines a co-op program as follows:

“A Co-operative Education Program is one that formally integrates a student's academic studies with work experience.  The usual plan is for the student to alternate periods of experience in career-related fields according to the following criteria:

· Each work situation is approved by the Co-operative Education institution as a suitable learning situation

· The Co-operative Education student is engaged in productive work rather than merely observing

· The Co-operative Education student receives remuneration for the work performed

· The Co-operative Education student's progress on the job is monitored by the Co-operative Education institution

· The Co-operative Education student's performance on the job is supervised and evaluated by the student's employer

· The time spent in periods of work experience must be at least thirty percent of the time spent in academic study.”
Small group tutorial: instructional activity that must occur in small group settings (usually 5-10 students) and in which individual students do not require access to equipment except as indicated below:
· Situations in which microcomputer labs are used for the instruction of standard word processing, spreadsheet, and database software packages

· Situations in which laboratories and workshops are used for convenience
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