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Purpose

The honourary Emeritus/Emerita designation may be granted to retired employees who have demonstrated exemplary service to the college and its communities. 
The Award

The recipient will be included as a member of a convocation platform party or will be recognized at another college function mutually agreed upon by the employee and the President in the year of their appointment. If there are no eligible candidates in a given year, the award will not be granted.

A maximum of three awards (one in each employee group – Academic Staff, Support Staff and Administrative Staff) may be presented per year. 
Eligibility
· Demonstrated contributions to the college significantly beyond the norm;
· Exemplary record of service; as an employee they contributed to the effectiveness of their position, and provided outstanding service and support to the college and its communities;
· Received formal recognition of their achievements through awards/recognition by peers, professional, college, or community organizations.
Rights and Privileges
· Emeritus/emerita staff may receive invitation to participate in college public ceremonies such as convocation or appropriate social functions.

· The emeritus/emerita title may be used to reflect the retiree’s position (e.g. Professor Emeritus/a; Librarian Emeritus/a; Vice President Emeritus/a); or the retiree’s employee group (e.g. Support Staff Emeritus/a; Administrator Emeritus/a). The retiree will be consulted about the title; however, the final decision will rest with the President and CEO.

· Recipients are provided with business cards and an email address at the college.
Procedure

· The Board of Governors will accept nominations from Governors, staff, and students;
· Deadline for submissions is the last working day of February;

· Nomination forms must be signed by three individuals: 1) The nominator; 2) Another individual from within and/or outside of the same academic area/department as the nominator; and 3) An individual from another academic area/department; 
· Nominations will be forwarded to the Recognition Committee which consists of the Board Executive; internal Governors; President and CEO; and Vice Presidents; the committee is chaired by the Board Chair;

· Recipients will be notified by the President and CEO; all nominees will receive a copy of their nomination package.
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