
 How to Register on Banner Web 
 

Course registration happens at different times for different groups of students.  
You can see the earliest day and time you may register on Banner by selecting  

Check Registration Status under the Registration menu. 

 

 

 

  

1 

Log into Banner. (Make sure you 

are allowing pop ups for this 

site!) Click on “Registration” 

2 

Click on “Register for Courses” 

3 

Select the term you want 

to register for and submit. 

6 

By accepting this page you are 

agreeing to the Georgian College 

policies, including the payment, 

withdrawal, and refund policies. You 

can read all of the policies in full at 

GeorgianCollege.ca/admissions 

4 

Read this important 

information. It explains 

registration requirements 

and your responsibility to 

ensure you are taking the 

correct courses to graduate. 

Select a timetable from the list to view 

the actual days and times of the courses. 

7 

If any of this information is 

incorrect, contact the Office 

of the Registrar to have it 

changed. It is important that 

we have current contact 

information for you. 

5 

Watch video tutorials on how to register using 

both the timetable method (below) and using 

Add / Drop to register for courses individually. 

https://banner.georgiancollege.ca:9100/ssomanager/c/SSB
http://www.georgiancollege.ca/admissions/register/how-to-register-tab
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You are now registered. Check here to 

make sure there are no errors in your 

registrations. 

Check your account summary every time 

you make a change to your registrations 

to make sure your charges have not 

changed unexpectedly.   

View your weekly 

timetable to see your 

courses in a grid format. 

Online courses will be 

listed at the top of the 

page as courses without 

assigned meeting times. 

10 

Click on the little box on the 

left of the section you want. If 

you already have a class 

scheduled at that time it will 

show here and not allow you 

to select that section. 

9 

Your mandatory 

courses will already 

be selected for you 
You can view other available 

timetables by clicking on the 

letter here 

If your program requires 

optional courses, 

communications or general 

education courses it will tell 

you to select them from the 

lists. For most programs, 

students who have not taken 

the CPT test will be required to 

take COMM 1016 as their first 

communications class. 

Click on “display sections” to 

choose the day and time you 

want for that course from the 

pop up menu (see 9) 

When you are sure of your 

choices, click “submit”. Make sure 

you are ready though, you cannot 

make changes once you click 

submit. If you forgot to select a 

required course you will get a pop 

up error that gives you the option 

to go back and add the missing 

course before submitting. Read 

the message carefully. 

8 

It is your responsibility to be aware of upcoming deadlines. Visit 

GeorgianCollege.ca/admissions/important-dates for a full list of important dates 

College withdrawals must be done in writing, with a signature. You are not officially withdrawn if you do not 

show up for class or if you verbally notify your teacher, registration staff, counsellors or any other College staff. 

The last day to withdraw and not be financially responsible for full term fees is the 10th business day of the term. 


